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1. O0mMe noaoKeHHs

1.1. IlpaBuia nonb3oBaHusi OMONHOTEKOH [OCyaapcTBEeHHOro OROIKETHOrO
npogecCHoOHANLHOro 00pa30BaATEIILHOINO YUpexAeHHs ropoaa MockBbl "MocKoBCKHH
MY3bIKanbHO-Nelaroryueckiid - Kosuie/pk”  (nanee - IlpaBuiia)  paspadoranbl
B cooTBeTCTBUM ¢ MenepanpHbiMu 3akoHamMu oT 29 nexadps 1994 r. Ne78-D3
"O 6ubaunoreynoM aene”, ot 29 nexadbpsa 2012 r. Ne 273-03 "OO obpazoBaHHWH
B Poccuiickoit  Denepaunn"”, npukazom MunucrepcTBa KyJbTypbl Poccuiickoii
Menepaunn ot & okTadpst 2012 r. Ne 1077 "OO6 yreepaneHuu llopsinka ydera
JOKYMEHTOB, BXOISAIIMX B cOCTaB OubanoTeyHoro doHaa", nicbMoM MuUHHCTEPCTRA
obuero U npodeccHoHanbHoro odpazosaHust Poccuiickol Mejgepaunu ot 14 sHBaps
1998 r. Ne 06-51-2un/27-06 "O HanparlieHUH MPUMEPHOIO MOJOKEHHS 0 OHOIIHnOTEeKe
0011100 pa30BaTENLHOIO YUPEIK/ACHHS H PEKOMEHIALHA N0 COCTABAEHHIO NTPUMEPHbIX
npaBuJl [10JIb30BaHUsA OMOIIHOTEKOH 00111e00pa30BaTENBLHOIO YUpexKaeHU" .

1.2. Hacrosiuine [lpaBuiia ()UKCUMpYHOT B3aHMOOTHOLLIEHHS IM0JIb30BaTe/IeH
c OUOIMOTEKOH M onpenenstoT OO0MME NOPSJAOK OPraHW3aluu  00CIYKUBaHUA
pa3/IMYHBIX KaTerOpHH W TIpynn rnoJjb3oBaTened, NOpsSAOK J0CTyna K doHmam

OHOJIMOTEKH, npasa, 0053aHHOCTH H OTBETCTBEHHOCTD OMOMHOTEKH
M ee MoJb30BaTelleH.

2. IHoab3oBarenu OHOJIHOTEKH

2.1.  llonw3oBartenssiMu  OMOIMOTEKW  [OCYnapcTBEHHOro  OIOJIKETHOrO
npoteccHoHanbHOro 00pa3oBaTeIbHOIO yUpek1eHHs ropoaa MockBbl "MOCKOBCKHH
MY3bIKATbHO-TeIarOrHYeCKUH KoJle K" (nanee - KoMJIeIx ) sBASIOTCS:

2.1.1. yyamuecs KosIe/Ka, OcBaHBalolMe OCHOBHbIe 00uleo0pa3oBatelibHbIe
NporpaMMbl HA4YaAbHOrO M OCHOBHOro 00umero o0pa3oBaHHs B COOTBETCTBHH
C (pegepanbHBIMH rOCYJapCTBEHHBIMM 00pa3oBaTeNbHLIMKA CTaHJapTamMH (Janee -
@['OC), nononHuTensHble 0Opa3oBaTe/IbHbIE TPOrPAMMBI H IIPOrPaMMbl CpPeHEro
npodecCHOHATLHOIO 00pa3oBaHu;

2.1.2. yuyawmuecs, ocBauBarollHe y4yeOHbIE MPe/MeTbl, KYPCbl, AMCUHILTHHLI
(Moaynu) 3a npeaenamu OIOC;

2.1.3. yyamdecs M BOCIMHMTAHHHKH KOJUIEUKE, I[ONy4arolHde [11aTHbIe
o0pazoBaTesibHbIE YCIYIH;

2.1.4. paDOTHHKH KONE1KA;

2.3. llonp3oBartensm OUOIMOTEKH [PE/IOCTABIAETCS NPABO  OECIUIATHOTO
J0CTYNa KO BCEMY KOMIUIEKCY OUOIHOTEUHO-UH(POPMALMOHHBIX U CEPBHCHBIX VCIYT
OHUOIHOTEKH.



3. IlpaBa, 06513aHHOCTH H OTBETCTBEHHOCTD M10/1b30BaTe 1€l OHOTHOTEKH

3.1. Tlonb3oBaTtenu OWUOMHOTEKH MMEIOT [paBO OECNJIaTHO NOJIb30BATHCH
CleyIOUIHMH BUIAMH OMOIHOTEYHO-HH(POPMALIHOHHBIX U CEPBUCHLIX YCIIYT!

® [10/lyvaTb MNOJIHYIO HH(OpMalUo o coctaBe hoHaa OMOIHOTEKH M HATHYHUH

B HEM KOHKPETHBIX  JIOKYMEHTOB uepes CUCTEMY KaTaJoroB
u Oubnuorpaduyeckux KapTtoTek M apyrue Qopmbl  OUOAHOTEUHOrO
UHGOPMHPOBAHUS;

® [10NyyaTb crnpaBo4YHO-OHOIHOTpaduueckoe H HHOOPMALIMOHHOE

o0CNyUBAHHE KaK TpaaUuUMOHHBIMH  MCTOJAaMH, TaK M  METOJaMHM

TENEKOMMYHHKAItHOHHOTO 10CTYyNa;

® [10JlyyaTb KOHCYJbTALMOHHYIO OMOMUIb B MOHCKe W BBIOOpE MPOM3BEICHHIH
MevaTd U JpyTux JOKYMEHTOB;

e noayyath U3 QoHaa OUONMOTEKH 1JI8  BPEMEHHOrO  I0Jb30BaHHUS
Ha a0OHEMEHTAX U B UMTAIbHBIX 3aj1ax JII0Oble U31aHus, HeonyOIHKOBaHHbIE
QOKYMEHTBI HIIH UX KOIIMU W ayTHOBHU3YaIbHbIC TOKYMEHTBI,

® [poaneBaTh CPOK NOJIL30BAHHS JJTUTEPATYpPOH B yCTAHOBJIEHHOM NOPSIKE;

e [o1y4aTh OMONHOTEYHO-OMOIHOrpadHyeckie M UH(OpPMallHOHHBIE 3HAHUSA,
HABLIKM M YMEHHsI CaMOCTOSITEJTbHOIO MOAb30BaHWd OUOIHOTEKOH, KHHUIOH,
UH(popmaluen.

3.2. Ilonw3omBatend  OMONHMOTEKH  HMEIOT  MpaBo  [OJb30BATLECH
AONOJIHHTENLHBIMHE TIIATHBIMK - OMOHOTEUHO-HHDOPMALIMOHHBIMH M CEPBUCHBIMH
ycayraMH OUOJIHOTEKH.

3.3. [onb3oBaTenn OUOIUOTEKH HMEIOT MMPABO:

® roJIydaTh KQUeCTBEHHOE, ONEpaTHBHOE U KOM(OPTHOE 00CayKHBaHHE,

® [IPUHHUMATh Y4aCTHE B MEPOTPUSITHAX, ITPOBOAUMBIX OUOIHOTEKOMH;

e u3dbupare W ObiTb H30paHHbIM B OUOIHOTEYHBIA COBET, OKa3blBaTh
MPAaKTHUYECKYHO MOMOLLb OHOIMOTEKE;

e rpedoBarh coOMIOAEHHE KOH(DHACHLIMATLHOCTH JJaHHbIX O HEM;

¢ o0anoBaTh ACHCTBHS pabOTHHKOB OMOMMOTEKH, YWEMIIAIOWMX MX NpaBa, y
OUpeKTopa Koielka (KOHTakTHbIH Tenedon: 8-495-361-29-13; E-mail:
mmpk@culture.mos.ru).

3.4. TTonb3oBateny 6MOIHOTEKH OOSI3aHDL:

e colmonars HactosAwue [lpaBuna;

® OcpeHO OTHOCHTbCA K ¢doHaam OMONHOTeKH (He aejlaTh B HUX [OMETOK,
0MepPKHBAHHUH, HE BLIPbLIBAThL, He 3arudaTh CTpaHHUL M T.J.) €€ MMYLIECTBY
H 0BOpyIOBAHHIO;

e BO3BpalllaTb B OMONHOTEKY KHMIM M Jpyrue JOKYMEHTBl B CTpPOro



YCTaHOB/IEHHbIE CPOKH;

®  He BLIHOCHUTH KHHUIH W JPYTHE JOKYMEHTb! U3 NOMELIEeHU OUONHOTEKH, €CIIH
OHH He 3aMucaHbl B YHTATENLCKOM QOpMYspe;

® [10Jb30BaThCA  1EHHBIMH M €JHHCTBCHHBIMH  JK3eMIUIspaMM  KHUT,
CIIPAaBOYHBIMH H3aHUAMH, TOJILKO B MoMelieHUun OMOnnoTeku;

® py  TOJYYEHWH  [EYATHLIX  H3AaHUMA  H  APYTHX  JOKYMEHTOB
u3 OubauoTteuHoro ¢oHIa TIIATENAbHO [IPOCMOTPETH WX B OMOIHOTEKE
M B cilydae oOHapyXeHus Kakux-Nuoo jnedexktoB coobmute 00 >TOM
paboTHHKY OMOIMOTEKH, KOTOpPbIH CHEJaET Ha HUX COOTBETCTRYIOLLYIO
MOMETKY, B IIPOTMBHOM cjlyyae OTBETCTBEHHOCTb 3a TMOpYY KHHUI HeceT
MOJL30BATE b, OJIL30BABLIMACS H3MaHHEM [TOC/IEAHHM;

®  C/1aBaTh €/KEroJHO B CPOK 0 | HIOHA B OUOAHOTEKY BCIO IMTEpATYpy, B3ATYIO
B McTekuleM YyuyeObHoM roay. MHckmouenne cocraBisitoT  JAOKYMEHTHI,
HEOOXOAHMbIE [TONIL30BATENIO ISl [POXCKIAEHHS MTOrOBOH aTTecTallMH
MW A7A pa3padoTku oOpa3oBaTeNbHBIX MpOTrpamMM, yueOHO-/IH/1aKTHYECKOTO
M HHOIO Marepuajla B paMmKax peaau3yemsIX o0pa3zoBaTesibHbIX [pOorpamm
M MJ1aHoB paboThI;

®  DACMUCLIBATLCS B UHTATENbCKOM (QopMylspe 3a KaxIoe NOJYyYeHHOe
B OMOJIMOTEKE W3daHHe (KpOMe yuallHuXes | KilaccoB);

® He Hapylarh MOpPAL0K pACCTAHOBKH JIMTEpaTypbl B (POHIE OTKPBITOIO

JlOCTYyNa;
® He BBIHUMATh KapTO4eK U3 KaTaloroB M KapTOTeK;
®  eXero/HO B Havalle yueOHOro ro/ia [IpOXOAHTE NepeperucTpauuio;
e coOnonars B OHONMOTEKE THUIHHY M [OPAIOK;
®  He BHOCHTb OosibliMe nopThenn U CyMKH B noMelleHHe OUOINOTeKH;
® He BXOOHUTL B OMONHOTEKY B BepxHEH OJeXI1e M [O0N0BHBIX YOopax,

He 1M0JB30BaTLCA MOOMIBHBIMU TeJeOHaMHU.

3.5. Tlonp3oBareny OMONMOTEKH TIPH BBIOBITHM W3 KOJUIeAka 0O0A3aHbl
BEPHYTb B OMONIMOTEKY UMCIIAUIMECSH 3a HUMU U3/JaHHS U JAPYTHE TOKYMEHTHI.

3.6. Tlpy yTpaTte W HeyMbllJIEHHOH TOpYe W3AaHHH M APYIHX MaTepHaloB
u3 honga OMONMOTEKH MOJL30BATEIH BCEX TI'PyNn 00A3aHbl 3aMEHWUTH MX TAKHMHU
Ke MO0 KOMMAMH WM  WM3JaHWIMH, TIPU3HAHHLIMH paboTHMKaMK OMOJIIHOTEKH
PaBHOLEHHBIMH. [IpH HEBO3MOKHOCTH 3aMeHbl MOJIb30BaTe N OUOIHOTEKH 00s3aHbI
BO3MECTHTb PBIHOYHYI CTOMMOCTbL W31aHWH. PBIHOYHAs CTOMMOCTH YTpaye€HHBIX,
HCIIOPUEHHBIX TPOW3BEICHUH neuaTh onpezaensiercss pabOTHUKaMH OHOIMOTEKH
Ha MOMEHT BO3MEILEHHA MPUIUHEHHOTO yilepoa.

3.7. Tllonw3oBatenu OuOAMOTeKH, HapyluuBlive Hacrosuue [TlpaBuiia
U NpUYMHUBLIKE OWOIHOTeKe yiepd, KOMIEHCUPYIOT €10 B pazMepe, YCTaHOBIASHHOM



HaCTOAIHUMH npaBHﬂaMH, d TaKKe HEeCYT HHYK OTBETCTBCHHOCTb B CllyHasx,
NpeayCcMOTpPpCHHDIX ﬂeﬁCTBYPOLHHM 3aKOHOIaTe/ILCTBOM.

4. Ilpasa, 00513aHHOCTH U OTBETCTBEHHOCTH PADOTHHKOB OHOTHOTEKH

4.1. PaboTHHKH OMONHOTEKH UMEIOT [1PaBO:

®  OIpeJIeisTh YCIOBUS U MOPSIOK HCTIONB30BaHHs (POH/0B;

e YCTaHaBJIMBATb CPOKH M0JIb30OBAHHUS JIMTEPATY PO M IPYTHMH NIOKYMEHTAMH;

® pacnpeenaTb y4YeOHO-METOAHYECKY IO JIMTEPATYPY MEKIY KJIacCaMM;

e He TMpo/UleBaThb CPOK TMOJAL30BAHHUA paHee B3ATBIMH Ha KOPOTKHH CpoK
JIOKYMEHTaMH, €CJIM Ha HHMX €CTh HEYJIOBIETBOPEHHbIH CIPOC CO CTOPOHBI
JIPYTHUX nosib3oBaTesneil OubInoTeKH;

® KOHTPOJIMPOBaTh paboTy NoiL30BaTENIe ¢ JEKTPOHHLIMH pecypcamMHi B LENAX
cobiirofieHns  3akonoaarenscrsa  Poccuiickoli  Denepauvn 00 aBTOPCKHX
NpaBax H HCKJIKOUYEHHSA HECAHKUHWOHHWPOBAHHOIO HWCIIOJIB30BaHUSI PECYpCOB
WurepHer;

e ONpeaesAaTh BHAbL M pazMepbl  KOMIIEHCAlUMM  yuepda, HAHECEHHOro
MOJIL30BATENAMH OUOIIMOTEKE B COOTBETCTBHH C HACTOAUIMMH [IpaBuiamu;

e JMLIATL [OJbL30BAaTeNIeH MMpaBa MOJAbL30BaHUA OUOIHMOTEKOH B COOTBETCTBUH
¢ HacroswuMH [IpaBunamu;

® OKa3biBaTh  JIOTOJIHHTEJIbHbIE  [U1aTHble  OWOAMOTeuUHO-HH(OPMALIHOHHbIE
M CEPBHMCHBIE yCIAYTM B COOTBEeTCTBMM ¢ [lepeuHeM, yTRepKICHHbLIM
JHPEKTOPOM KOJIE/IKA.

4.2. PaboTHuky OUOIMOTEKH ODs3aHbL:

e 00ECTEYHTL JOCTYN IOJb30BaTesed K OWOMHOTEHHbIM (OHTAM M BbLIAUY
BO BPEMEHHOE [10Jb30BAHHUE JIMTEPATYPhbl H HHBIX MaTepHaJIOB B COOTBETCTBUH
¢ HacTosMMH lIpaBunamu;

e o0ecrneynTb OlepaTHBHOE M KauecTBeHHOe 0OCIYKHBAHUE YHTATEIICH ¢ yueTom
MX 3aMpocoB 1 NOTpedHoCTEH;

e CBOEBpeMeHHO HMHGOPMHUPOBAThL HOJb3oBaTeneli OMOAHMOTEKHM © Bcex BHAAX
peCYpCoOB U YCIIYT, NPeIoCcTaB/IseMbIX OHOIHOTEKO;

® [IPeJOCTaBIATL B 110Jb30BAHUE KAaTIOMM, KAPTOTEKH, OCYUIECTBIISATL Apyrue
(hbopMbl OHOAHOTEYHOTO HHDOPMUPOBAHHUH;

® U3yuarb NOTPEDHOCTH NOJb30BaTeNel B 00pa3zoBaTe/ibHOH MHPOPMALHH;

e QopmupoBaTh (OHIA [TOKYMEHTOB B COOTBETCTBHH ¢ MOTPEOHOCTAMM
00pa3oBaTe/lbHON AesSTebHOCTH KOJIJIe KA H 00eCne HBaTh ero COXPaHHOCTh;

® BeCTH KOHCYJ/IBTALMOHHYIO paboTy, OKa3blBaTk [MOMOLLL B INOUCKE W BbIOOpE
HEOOXO/IHMbIX W3aHHH;

® [IPOBOAMTHL  3aHSITHUS [0 OCHoBaM  OMONMOTeuHo-OUONIMOrpadguueckux



1 HHPOPMALMOHHBIX 3HAHWH;
® BeCTM YCTHYK M  Harls/IHYl0  MaccoBO-HH(POPMALMOHHYK  padoTy;
OpraHM30BLIBAaTh BLICTABKH JIUTepaTypbl, OMOAHorpaguueckue 0030pLl, JIHH
MHQOpMAlLIMK, JIUTEepaTypHble  Be4epa, MWIPbl, MNPa3aHHKH W Jpyrue
MEpPOIPUATHS,
® coBeplueHCTROBaTb  paboTy ¢ Monb30BaTeNssMH  NyTeM  BHEJAPEHHS
MH(OPMALIHOHHO-KOMMY HUKALMOHHbIX TEXHOJIOTHH;
® CUCTEMATHYECKH CIEIMTh 3a CBOEBPEMEHHBbIM BO3BpallleHHeM B OHOIIMOTEKY
BblIJAHHBIX IIPOU3BEICHHH ITeYaTH;
® [IPOBOJMTL B Hauane ydeOHOro roaa eXeroJHylo [Mepeperucrpaumto
NOJIb30BATEJICH;
® 00CCleYUTb COXPAHHOCTb W palMOHAIBHOE HCMONIb30BaHHe OMOIIMOTeUHbIX
(OHI0B, CO3/1aTh HEODXOAHMBIC YCAOBHA A1 HX XPaHEeHH;
* [IPOBOAMTBL MEJIKHH PEMOHT H CBOEBPEMEHHbIH MeperieT KHHT;
e crnocodcTBOBaT:  (OPMHUPOBAHUIO  OUOJIMOTEKH  KaK  WHG(OPMAUHOHHOIO
PECYPCHOIO UEHTPa;
e co3daBaTb W MOAAEPKHBATL  KomopTHBIE  YCIOBUS 418 padoThl
NoJiL30BaTeseH;
® 00eCleUYUTh PeKHM padoThbl B COOTBETCTBUH C PEKHUMOM padOThl KOJIE KA.
4.3. PaboTHMkH OUOAMOTEKHM HeECYT OTBETCTBEHHOCTHL 3@ HapyuleHWH
TpeboBanuii  HactoswmMx  [lpaBusi B COOTBETCTBHM ¢ ACHCTBYIOLIMM
3aKOHO/IATe/IbCTBOM, YCTAaBOM KOJUISKA W HHbIMH JIOKQILHBIMH HOPMATHBHbLIMH
AKTaMH KOJJTE/LKA.

5. Ilopsiaok noab3oBaHud OMOIHOTEKOH

5.1. 3anuch noJb3oBaresiel B OMOIHMOTEKY NPOBOLHTCS Ha aDOHEMEHTE:

5.1.1. yyamumxcs 1o ClucKy Kilacca B UHAHBHIYAILHOM NOPSIKE;

5.1.2. padOTHMKOB HAa OCHOBAHMM LITATHOIO pPAacIiMCaHUs B HHAWBHIYATbHOM
Mops/Ke;

5.2. Ha xaxnoro mnonb3oBarens 3alloNHAETCS YUTATEILCKHH (QopMyasp
VCTaHOBAEHHOrO o0pa3ua Kak  JIOKYMEHT, JatollMil  1paBo  MNoAb30BaTLCH
OMOJIMOTEKOH.

5.3. Tlpu 3anMcu  yMTaTeld 0O0A3aHbl O3HAKOMHTLCA €  [paBHIaMH
MOJb30BaHUs OUONMOTEKOH H NOATBEP/INTE 00A3aTeILCTBO 00 WX BBITOJTHEHHH CBOCH
MOANNACBID  Ha 4HTaTesbckoM  (QropMmyaspe (3a  ywawxcs  l-oro  Kkiacca
PacIUChIBAYOTCA UX POAMTENN (3aKOHHbIE NPeACTaBHTENH)).

5.4, YwraTesbCKHH M KHHIKHBIA (OPMYNsipel ABIAKTCA TOKYMEHTAMH,
YAOCTOBEPSIOWIMMH (DakT M JIaTy BblJauyd [0Jb30BATEMIO OGHOTHOTEKM [IEYATHbBIX



U ApYIHX HCTOYHMKOB MH(GOPMAaMH W UX BO3BpalleHHs B OHOnnoTeKy.
5.5. OOMeH mpou3BeJeHUIN neyaTH TPOU3BOAUTCA MO rpaduky padoTsl,
YTBEPKIACHHOMY AMPEKTOPOM KOJUIeKa.

6. Ilopsagok nosib30BaHHsI A00HEMeHTOM

6.1. Cpok nosib30BaHUA NUTEPATYPOH M KOJIHMYECTBO BLIJAABAEMbIX M3/1aHUH
Ha aboHemeHTe onpeaensercs AUdQepeHUHPOBAHHO 3aBeAYIOUHM OHOIHOTEKOH
H YTBEPXKAeTCs 3aMECTHTENEM JIMPEKTOpa 110 BOCIHTATENbHOR padoTe.

6.2. Cpox noJip30BaHUs MOXKeT ObITh NIPOAJICH, €CJIM Ha M3/laHue HET Crpoca
CO CTOPOHB! APYTHX TNoJb30BaTeneil. He nomnexar Belnaue Ha 1OM pelikHe, HeHHbIe
H CIIPABOYHbIE U3/IAHHS.

6.3. Ynrarenu (3a UCKIIOUEHHEM ydallMxcs 1-oro kiacca) pacriuchlBarOTCs
B UMTaTeNbCKOM OPMYJIsSpe 3a KaK/IbIH 3K3eMIUsp W3anuii. Bo3Bpamenue uznanus
duKkcupyercsa noanucobo OudHoTekaps.

T l'lopsmmc MNoJib30BaHHA YHTAJIbHBLIM 34.10M

7.1. Jluteparypa, npenHasHaueHHasA JJis MCIIOJb30BAaHHA B YMTAIbHOM 3alie,

Ha [10M He BblJlaeTCH.
7.2. DHIMUKIONEIWH, CIpaBOYHbIe W3NaHMs, peAKHE M LEeHHbIEe KHHIH,
BBLIJAKOTCA TOJLKO B HHTAJIBHOM 3ane.
7.3. Uucio npousBeleHWH meyaTH M JPYrdX JOKYMEHTORB, Bbl1aBaeMbIX
B UMTAJILHOM 3aJle, KaK [1paBUJio, He OrpPaHHuHNBAETCH.



